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For Continuing Education
information, call 335-6580 or
click www.odessa.edu/ce/
Odessa College does not discriminate on

the basis of race, sex, color, national origin,
disability or age.

Odessa College Continuing
Education Mission

The Division of Continuing Education
at Odessa College shall provide quality
programs for the community through
excellent, consistent service, education,
and trainings in an innovative, creative
and ethical manner. We will provide
opportunities for individual and
organizational development including
the Odessa College family.

Adult Basic Education

For class information or to pre-test for
the GED, call the Adult Basic Education
office at (432) 335-6380. General class
information: Classes meet Monday-
Thursday 9-11:30am or 6:30-9pm.

Cloud Training
MS Office Suite

For those who want a lot
of information fast.

Instructor: Darla Cloud. All classes are
held in DH107 from 8:30am to 4:30pm.

Excel for Business Professional (Level )

ITSC 1022-104 Feb 1 M $139
Using Word Effectively

ITSC 1022-105 Feb 2 T $139
Excel to the Max

ITSC 1043-105 Mar 2-3 MT $249

Getting Started with Access
ITSC 1022-106 Apr28-29 WTh $249

Using Word Effectively

ITSC1022-107 May 11 T $139

Excel for Business Professional (Level I)
ITSC 1022-108 May 12 w $139
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Odessa College Role and Mission

Odessa College shall be a two-year institution primarily servingits local taxing
district and service area and offering vocational, technical and academic
courses for certification or associate degrees.Continuing education, remedial
and compensatory education consistent with open-admission policies and
programs of counseling and guidance shall be provided. The college shall
insist on excellence in all academic areas - instruction, research and public
service. Faculty research, using the facilities provided for and consistent with
the primary function of the college, is encouraged. Funding for research
should be from private sources, competitively acquired sources, local taxes
and other local revenue.

Odessa College Continuing
Education Refund Policy

Refunds may be requested at the
Continuing Education office or
call 335-6580. The college refund
policy is 100% prior to the first
class meeting. If class is canceled
by the college, 100% will be
refunded.

Continuing Education
Printing Disclaimer

This schedule has been carefully
prepared to assure that all
information is accurate and as
complete as possible; however,
the college reserves the right

to make changes which may
result in deviations from the
information in the schedule
content.

General Education
Development GED
To inquire about the GED tests,

call the OCTesting Center at
(432) 335-6620.

English for Speakers
of Other Languages
ESOL

Contact the Adult Basic Education
office at (432) 335-6380 for
additional information.
John Tucker
Director of Adult

Basic Education

335-6381

Accounting

Textbook not required but available for purchase in bookstore:
Get Going With QuickBooks 2008. Instructor: Laura Long. (12
hours).Classes are held on Tuesday and Thursday from 6 to 9pm
in DH107. Costs is $109 per class.

ITSC1006-106 Jan 19-28
ITSC 1006-108 Feb 16-25

ITSC1006-110 Mar 23-Apr 1
ITSC1006-112 Apr 20-29

Textbook not required but available for purchase in bookstore:
Keep Going with QuickBooks 2008. Instructor: Laura Long (8
hours).Classes are held on Tuesday and Thursday from 6 to
10pm in DH107. Costs is $99 per class.

ITSC 2036-107 Feb9-11
ITSC2036-109 Mar 9-11

ITSC2036-111 Apr6-8
ITSC2036-113 May 4-6

1
Hernand!

Continuing Edudn
Secretary

335-6652




