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Odessa College Role and Mission
Odessa College shall be a two-year institution primarily serving its local taxing
district and service area and offering career, technical and academic courses for 
certification or associate degrees. Continuing education, remedial and
compensatory education consistent with open-admission policies and programs of 
counseling and guidance shall be provided. The college shall insist on excellence 
in all academic areas – instruction, research and public service. Faculty research, 
using the facilities provided for and consistent with the primary function of the
college, is encouraged. Funding for research should be from private sources,
competitively acquired sources, local taxes and other local revenue.  
Odessa College Continuing Education Mission
The Division of Continuing Education at Odessa College shall provide quality
programs for the community through excellent, consistent service, education,
and trainings in an innovative, creative and ethical manner. We will provide
opportunities for individual and organizational development including the Odessa 
College family.  
Continuing Education Printing Disclaimer
This schedule has been carefully prepared to assure that all information is
accurate and as complete as possible; however, the college reserves the right to 
make changes which may result in deviations from the information in the schedule 
content.
Odessa College Continuing Education Refund Policy
Refunds may be requested at the Continuing Education office or call 335-6580. 
The college refund policy is 100 percent prior to first class meeting. If class is
cancelled by the college, 100 percent will be refunded.

Adult Basic 
Education 
For class information
for the GED, call the 
Adult Basic Education 
office at (432) 335-6380. 

General class
information:
Classes meet
Monday-Thursday 
9-11:30am or 6:30-9pm

English for
Speakers 
of Other
Languages 
ESOL 
Contact the Adult Basic 
Education office at
(432) 335-6380 for
additional information.   

General Education 
Development GED
To inquire about the GED tests, 
call the OC Testing Center at 
(432) 335-6620.    

Cloud Training MS
Office Suite
For those who want a lot of informa-
tion fast. Instructor: Gary Cloud. 
All classes are held in DH107 from 
8:30am to 4:30pm.
Excel to the Max
ITSC 1043-106
Sept 13-14	 MT 	 $249
Getting Started w/Access
ITSC 1022-107
Oct 4-5		  MT	 $249
Powerful Presentations
w/PowerPoint
ITSC 1022-108
Nov 8		  M	 $139
Using Word Effectively
ITSC 1022-109
Nov 9		  T	 $139
Excel for Business Professional 
(Level I)
ITSC 1022-110
Dec 13		  W 	 $139

Accounting
QuickBooks Pro 2008 Level I
Textbook not required but available for purchase 
in bookstore: Get Going With QuickBooks 2008.  
Instructor: Laura Long  

ITSC 1006-114
Aug 17-26	 TTH	 6-9pm	 DH107 	 $109
ITSC 1006-102
Sept 21-30	 TTH	 6-9pm	 DH107 	 $109
ITSC 1006-104
Oct 19-28	 TTH	 6-9pm	 DH107 	 $109
ITSC 1006-101
Nov 30-Dec 9	 TTH	 6-9pm	 DH107 	 $109
	
QuickBooks Pro 2008 Level II
Textbook not required but available for purchase 
in bookstore: Keep Going with QuickBooks 
2008. Instructor: Laura Long

ITSC 2036-101
Aug 31-Sept 2	 TTH	 6-10pm	 DH 107	 $99
ITSC 2036-103
Oct 5-7	 TTH	 6-10pm	 DH 107	 $99
ITSC 2036-105
Nov 2-4	 TTH	 6-10pm	 DH 107	 $99
ITSC 2036-102
Dec 14-16	 TTH	 6-10pm	 DH 107	 $99

These self-paced programs are designed with a team of professionals
to provide the most effective web-based learning experience possible. 
Programs can be completed generally in less than 6 months. Instructors
are actively involved in the students’ online learning experience by
responding to any questions or concerns. Call Kukina Hernandez
at (432) 335-6652 for more information or go to           www.gatlineducation.com/oc

HEALTHCARE AND FITNESS

• Administrative Dental Assistant (150 Hours)
• Administrative Medical Specialist with Medical Billing and 		
  Coding (300 Hours)
• Advanced Coding for the Physician’s Office (80 Hours)
• Advanced Hospital Coding and CCS Prep (80 Hours)
• Advanced Personal Fitness Trainer (240 Hours)
• Certified National Pharmaceutical Representative
  (120 Hours)
• Fitness Business Management (260 Hours)
• HIPAA Compliance (4 user licenses) (12 Hours)
• Human Resources for Healthcare Professionals (80 Hours)
• ICD-10 Medical Coding: Preparation and Instruction for 	        
  Implementation (200 Hours) 
• Medical Billing and Coding (240 Hours)
• Medical Terminology (60 Hours)	
• Medical Transcription (240 Hours)
• Nutrition for Optimal Health, Wellness, and Sport  (200 Hours)
• Personal Fitness Trainer (150 Hours)

BUSINESS AND PROFESSIONAL

• Administrative Professional with Microsoft Certified
	 Application Specialist (MCAS) (240 Hours)
• Administrative Professional with Microsoft Office Specialist 		
  (240 Hours)
• Bookkeeping the Easy Way with QuickBooks (140 Hours)
• Certified Bookkeeper (80 Hours)
• Certified Global Business Professional (400 Hours)
• Certified Wedding Planner (300 Hours)
• Chartered Tax Professional (180 Hours)
• Chartered Tax Professional for California Residents (200 Hours)
• Emergency Management Training (300 Hours)
• eBusiness (200 Hours)
• Entrepreneurship: Start-Up and Business 
  Owner Management (360 Hours)
• Freight Broker/Agent Training (150 Hours)
• Grant Writing (300 Hours)
• Help Desk Analyst: Tier 1 Support Specialist (80 Hours)
• Leadership and Legacy: Seven Steps to Leading High 		
  Achieving Teams (70 Hours)
• Lean Mastery (60 Hours)
• Management for IT Professionals (390 Hours)
• Management Training (360 Hours)
• Microsoft Certified Application Specialist Training
	 (MCAS) (120 Hours)
• Microsoft Office Specialist 2003 (MOS) (120 Hours)
• Nonprofit Management Training (300 Hours)
• Paralegal (225 Hours)
• Payroll Practice and Management (80 Hours)
• Personal Financial Planning (40 Hours)
• Project Management (40 Hours)
• Purchasing & Supply Chain Management (300 Hours)
• Records Management (180 Hours)

• Search Engine Marketing (250 Hours)
• Search Engine Optimization (150 Hours)
• Six Sigma Black Belt (200 Hours)
• Six Sigma Green Belt (100 Hours)
• Technical Writing (80 Hours)
• Travel Agent Training (200 Hours)
• Understanding Earned Value Management
	 (30 Hours)

MANAGEMENT AND CORPORATE

• Alternative Dispute Resolution Certificate
	 (180 Hours)
• Certified National Pharmaceutical
	 Representative (120 Hours)
• Core Mediation Certificate (60 Hours)	
• Corporate Governance and Ethics (15 Hours)
• Entrepreneurship: Start-Up and Business
	 Owner Management (360 Hours)
• Human Resources for Healthcare
	 Professionals (80 Hours)
• Leadership and Legacy: Seven Steps to
	 Leading High Achieving Teams (70 Hours)

SKILLED TRADES AND INDUSTRIAL
  
• Biofuel Production Operations 
• Building Analyst Quick Start Program
	 (BPI BA Certification) 
• Certified Green Supply Chain Professional 
• Certified Indoor Air Quality Manager 
• Certified Indoor Environmentalist 
• Chemical Plant Operations 
• Emergency Management Training for
	 First Responders 
• Freight Broker/Agent Training 
• Home Inspection Certificate 
• HVAC Technician 
• Modern Automotive Service Technician 
• Natural Gas Plant Operations 
• Oil Refinery Operations 
• Paper Mill Operations 
• Performing Comprehensive Building
	 Assessments 
• Power Plant Operations 
• Principles of Green Buildings 
• Pulp Mill Operations 
• Senior Certified Sustainability Professional 
• Solar Power Professional 
• Wind Energy Apprentice 

• Accounting
• Business Communication
  and Leadership
• Business Fundamentals
• Business Software
• General Business and
  Management
• Project Management
• Certificate Prep
• Grant Writing and Nonprofit
• Health Care
• Law and Legal
• Paralegal
• Test Preparation
• Sales and Marketing
• Software Applications
• Start Your Own Business
• Mathematics
• Reading and Writing
• Science
• Tools for Teachers
• Veterinary
• Business Writing
• Creative Writing
• Writer’s Guides
• Grant Writing
• Publishing
• Basic Computer Literacy

• Microsoft Applications
• Certification Prep Courses
• Adobe Courses
• Microsoft Courses
• Other Computer Courses
• Database Management
  Courses
• Design Courses
• Multimedia Courses
• Photography Courses
• Web Technology Courses
• PC Networking and Security
• General Internet
• Internet and Business
• Computer Programming
• HTML Courses
• Arts
• Children, Parents and Family
• Digital Photography
• Health and Wellness
• Job Search
• Languages
• Family
• Learn a New Skill
• Personal Excellence
• Writing
• Finance and Personal Wealth
• Test Prep

We offer a wide range of highly interactive courses that you can take
entirely over the Internet. All of our courses include expert instructors, many of 
whom are nationally known authors. Our online courses
are affordable, fun, fast, convenient, and geared just for you.
Call Kukina Hernandez at (432) 335-6652 for more
information or go to www.ed2go.com/oc

“OC Delivers”
- Andrew Ramirez

OC Graduate

Odessa College does not discriminate on the basis of race, sex, color, national origin, disability or age

For more information, call (432) 335-6580 or visit www.odessa.edu/ce/
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